
WESTMORELAND COMMUNITY ACTION  

 

POSITION DESCRIPTION 

 

  TITLE:    CASHIER  

 

COMPONENT:   AMERICAN ARCHITECTURAL SALVAGE (AAS) 

 

CLASSIFICATION:  PART TIME POSITIONS 

 

REPORTS TO:   WAREHOUSE MANAGER 

 

DATE WRITTEN:   JULY, 2012 (UPDATED: APRIL 2021) 

 

SALARY RANGE:   $10.20/HR 

**************************************************************** 

 

POSITION SUMMARY 

Responsible for providing outstanding customer service, physically 

checking the store's front-end activities and operations, working behind a 

register, monitoring entrance/exit doors, and ensuring loss prevention. 

 

ESSENTIAL FUNCTIONS: 

 Establishing and maintaining outstanding customer service.  

 Knowing the mission and purpose of AAS. 

 Aware of promotions, sales and locations of items throughout the 

store.  

 Enters purchases into cash register to calculate total purchase 

price.  

 Accepts cash, checks, or bankcards for payment; completes check and 

bankcard transactions according to established procedure.  

 Counts money, gives change and issues receipt for funds received.  

 Calculates discounts or references; requests customer 

identification for certain discounts and receipts as required.  

 Maintains sufficient amounts of change in cash drawer.  

 Balances cash drawer and receipts; documents discrepancies.  

 Keeps register area neat and stocked with necessary supplies.  

 Work in other areas of the store, including assisting customers, if 

there is more than one cashier on shift. 



 Assists in other areas of store, such as clean-up, shelf-stocking, 

or keeping merchandise displayed in an orderly manner.  

 Other duties as assigned.  

REQUIREMENTS/EDUCATION/EXPERIENCE 

 

 Requires a High School Diploma or GED. 

 Must have ability to lift up to 25 pounds. 

 Must have reliable transportation to and from work. 

 Ability to work independently. 

 Must be customer service oriented.  

 Knowledge of basic arithmetic.  

 Knowledge of merchandise location.  

 Skill-handling and counting cash. 

 Skill-able to communicate with the public.  

   

PHYSICAL REQUIREMENTS NECESSARY TO SAFELY PERFORM THE ESSENTIAL 

FUNCTIONS OF THE POSITION. 

 

Physical requirements - Push/pull, lift/move up to 40 pounds. 

 

Manual dexterity - Perform moderately difficult tasks, able to lift, push 

and carry. 

 

Coordination - Perform tasks, which require foot and/or hand/eye 

coordination.  

 

Mobility - walk, stand, bend, and stoop for long periods of time. 

 

Speech - Able to articulate with other employees and management. 

 

Vision - Read print. 

 

Hearing - Ability to communicate with employees and management. 

 

Concentration - Able to concentrate on task with some interruption. 

 

Attention span - Able to attend to task function for more that 60 minutes. 

 

Conceptualization - Able to understand and relate tasks given.  

 

Memory - Able to remember multiple verbal and written task-assignments given 

at beginning of a period extending over long period of time. 

 

Environment Conditions - Indoor work/Outdoor work. 

  

 

 

______________________________________________ _________________ 

Employee Signature        Date  


