
 

 

WESTMORELAND COMMUNITY ACTION 

 

 POSITION DESCRIPTION 

 

   

TITLE:    WAREHOUSE FLOOR/SALES  

 

COMPONENT:   AMERICAN ARCHITECTURAL SALVAGE (AAS) 

 

CLASSIFICATION:  PART TIME 

 

REPORTS TO:   STORE MANAGER 

 

DATE WRITTEN:   APRIL, 2014 (UPDATES:APRIL 2021) 

 

SALARY RANGE:   $12.00/HR 

**************************************************************** 

 

POSITION SUMMARY 

 
Responsible for general warehouse duties involving physical 

handling of product, materials, supplies and equipment. Ensure 

safe operations of equipment at all items while assisting 

customers within the store.  

 

 

ESSENTIAL FUNCTIONS: 

 

1. Knowing the mission and purpose of AAS. 
 

2. Operate industrial power equipment (forklift). 
 

3. Build and set up displays in the showroom or designated 
area in warehouse. 

 

4. Greet customers and ascertain what each customer wants or 
needs. 

 

5. Assist with covering the cash register if cashiers are on 
break or not scheduled. 

 

6. Maintain knowledge of current sales and promotions.  
 

7. Prepare merchandise for sale (cleaning, pricing and 
organizing). 

 

8. Clean shelves, counters, tables and displays.  
 



9. Perform any and all other duties as assigned by Store 
manager. 

   

REQUIREMENTS/EDUCATION/EXPERIENCE 

 

o Requires a High School Diploma or GED. 

o Must possess a valid PA driver’s license and insurance 

as mandated by the Agency. 

o Must have ability to lift heavy objects. 

o Must be able to work on ladders at unknown heights. 

o Must have reliable transportation to and from work. 

o Ability to work independently. 

o Steel toe boots. 

 

 

PHYSICAL REQUIREMENTS NECESSARY TO SAFELY PERFORM THE ESSENTIAL 

FUNCTIONS OF THE POSITION. 

 

Physical requirements - Push/pull, lift/move up to 100 pounds. 

 

Manual dexterity - Perform moderately difficult tasks, able to 

lift, push and carry. 

 

Coordination - Perform tasks, which require foot and/or hand/eye 

coordination - driving a car. 

 

Mobility - walk, stand, bend, and stoop for long periods of time, 

drive. 

 

Speech - Able to articulate with other employees and management. 

 

Vision - Read print, drive a car. 

 

Hearing - Ability to communicate with employees and management. 

 

Concentration - Able to concentrate on task with some 

interruption. 

 

Attention span - Able to attend to task function for more that 60 

minutes. 

 

Conceptualization - Able to understand and relate tasks given.  

 

Memory - Able to remember multiple verbal and written task-

assignments given at beginning of a period extending over long 

period of time. 

 

Environment Conditions - Indoor work/Outdoor work in extreme 

weather conditions. 

 

______________________________________________ _________________ 

Employee Signature        Date  


